
 

Singapore Office 
21/05/2026 

OPEN POSITION 

1 Analyst - Foreign Direct Investment (FDI) Desk 

 

ICE Agency – Italian Trade Agency 

The Italian Trade Agency (ITA), also known as the Italian Trade Commission, is the government body 

that promotes the internationalisation of Italian companies, in line with the strategic directives of the 

Ministry of Foreign Affairs and International Cooperation. 

ITA also acts as Italy’s Investment Promotion Organisation (IPO), identifying potential foreign investors 

and promoting investment opportunities in Italy. 

In addition to its headquarters in Rome, ITA operates globally through an extensive network of offices, 

working in close coordination with Italian Embassies, local authorities and business communities. 

Further information about the Italian Trade Agency is available at www.ice.it/en. 
 

Position Description 

Title: Analyst, Foreign Direct Investment (FDI) Desk 

Position: Temporary – Full-Time 

Duration: Twelve (12) Months 

 

The role is designed to raise awareness of Italian investment opportunities and regulatory framework, 

and to support Singapore-based companies in establishing or expanding their activities in Italy. It requires 

close coordination with the ITA Foreign Investment Attraction Office in Italy and with key Italian 

stakeholders, while reporting hierarchically to the Trade Commissioner of Singapore, to whom the FDI 

Desk reports. 

No tacit renewal or automatic transition to an indefinite employment relationship is foreseen at the end of 

the 12 months. Should additional project funding be approved, an extension – of up to a maximum of 12 

additional months – may be considered based on the candidate’s performance evaluation. The 

employment contract may also be terminated early due to force majeure or upon the occurrence of 

specific conditions set out in the contract itself. 
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The ideal candidate will be expected to carry out the following duties: 

• Market Intelligence: market analysis and database development 

◦ Screen potential Singaporean investors and enter qualified contacts into ITA’s 
CRM/database. 

◦ Create, maintain and update the ITA database, including for each entry: company name and 
address, sector, website, contact person, email/phone, company size, source of contact and 
summary of negotiations. 

◦ Build and strengthen relationships with local authorities, organisations, entrepreneurs, 
company executives, professionals, business multipliers and other influential stakeholders 
capable of generating leads and opportunities. 

• Lead Generation and Prospective Investor Scouting 

◦ Identify target companies in sectors of interest through research, networking and participation 
in promotional events, conferences, workshops and meetings. 

◦ Organise and conduct one-to-one meetings (in person, video conference or telephone) with 
reliable and qualified prospective investors. 

◦ Prioritise outreach to large industrial groups and business services companies considering 
foreign direct investment opportunities. 

• Promotion, Marketing and Events 

◦ Stay up to date on Italian policies, incentives and programmes aimed at attracting foreign 
investors. 

◦ Promote Italy’s competitive advantages, regulatory framework and investment opportunities 
to Singapore-based companies. 

◦ Identify companies demonstrating genuine and verified interest (engagement) in investment 
projects in Italy, prepare detailed company profiles and facilitate operational follow-up with the 
relevant national and regional authorities. 

◦ Represent and promote Italy as an investment destination, including developing and 
implementing annual promotional plans and participating in Italian events. 

◦ Organise/participate in events dedicated to attracting foreign investment. 

• Support for Existing Investors 

◦ Ensure follow-up and post-investment assistance for prospective investors. 

◦ Maintain continuity in investor relations and support companies at various stages of the 
investment lifecycle. 

• Back-Office and Administrative Activities 

◦ Respond to Italian investment proposals addressed to ITA Singapore. 

◦ Provide specialist support in advanced advisory activities. 

◦ Coordinate with ITA’s Foreign Investment Office in Italy and relevant institutional partners, 
providing regular updates and reports on activities, opportunities and market developments. 

◦ Monitor investor activities in Italy and support them with qualified information on the Italian 
business environment and incentives, in coordination with ITA headquarters. 



 
The candidate may be required to travel within Singapore, to Italy and internationally as needed. 

 

Priority Sectors: IT and Artificial Intelligence (AI), FinTech, Automotive, Pharmaceuticals and 
Biotechnology, Semiconductors, Healthcare, Energy and Environmental Technologies, Life Sciences, 
Circular Economy, Media and Entertainment, Aerospace, Advanced Manufacturing, Real Estate, 
Logistics and Infrastructure, Robotics, Automation and Food Industry. Additional sectors may be 
identified and assessed where considered strategic. 

All of the above duties will be carried out under the supervision of the Director of the ITA Singapore Office 

and designated senior staff members. 

 

Minimum Requirements 

• Singaporean citizens or Singapore Permanent Residents (PR) 

• Proficiency in written and spoken English 

• Degree in one of the following fields: Economics, Finance, Law, Political Science, Engineering 

• Proficiency in Microsoft Office (PowerPoint, Word, Excel) 

• Working knowledge of major social media platforms (X, Instagram, LinkedIn) and online 
marketplaces 

• Knowledge of major specialised databases 

• Knowledge of the Singaporean and Italian economic and industrial landscape 

• Project management skills, including planning and budget management 

• Availability for work travels 

• No criminal convictions and no pending criminal proceedings in Singapore or in any other country 

• Tax residency in Singapore 

• Excellent interpersonal and communication skills; meticulous work ethic and attention to detail; 
proactive and results-oriented approach; multitasking ability; ability to work effectively in a team. 

ITA does not sponsor work visas 

Candidates who do not meet even one of the above requirements will not be considered. 

 

Preferred Requirements 

• Master’s degree or PhD in the same fields listed above for the degree 

• Knowledge of the Italian language 

• Experience in Investment Promotion, strategic consulting, Finance or Business Development 

• Experience with international or governmental organisations with an excellent track record of 
organisational and project management skills 

  



 
Location and Working Hours 

ITA Agency, Singapore Office 
7 Temasek Boulevard, #19-01A Suntec Tower One, Singapore 038987 

Monday to Friday 
Office hours: 8:30/9:00 – 17:30/18:00 (including 1-hour lunch break). 
 

Remuneration and Compensation 

The fixed gross monthly salary will be EUR 4,100.00 per month, converted into Singapore Dollars (SGD) 

at the exchange rate published by the Monetary Authority of Singapore (MAS) on the 27th of each month. 

The remuneration package includes a fixed component paid as a base salary, together with a variable 

component equal to 30% of the total annual remuneration, which will be paid upon achievement of pre-

defined targets, including database development, organisation of one-to-one meetings and the 

identification and engagement of companies of specific strategic interest. 

In addition, ITA will cover the employer’s contribution to the Central Provident Fund (CPF) and health 

insurance coverage. 

 

Application Procedure 

• Send the following documents to: singapore@ice.it, g.calveri@ice.it & n.salem@ice.it, with the 
subject line “Application for the position of Analyst – Foreign Direct Investment (FDI) – [FIRST 
AND LAST NAME]” 

• Copy of Singapore identity document (please cover the last 4 digits) 

• Curriculum Vitae (please add the following statement at the end of the CV and sign at the bottom 
of each page, in the lower right-hand corner): 

“Consent to the processing of personal data included in the curriculum vitae by ITA – 
Singapore Office, for recruitment purposes, in accordance with Italian/European 
regulations. I consent to the processing of the data provided in this CV.” 

• Copy of degree certificate 

• Substitute declaration of tax residency in Singapore 

• Substitute declaration of no criminal convictions and no pending criminal proceedings in 
Singapore 

• Any documentation relevant to the qualification requirements. 

Incomplete applications will not be considered 

 

Deadline: 8 June 2026, 12:00 noon – Singapore Time 

Applications received after this deadline will not be accepted. 

mailto:singapore@ice.it
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Selection Procedure 

Only candidates who meet the mandatory requirements listed above will be invited to proceed in the 

selection process and will receive a notification email. 

The selection is expected to take place by the end of July 2026, in person at the ITA Singapore Office (7 

Temasek Boulevard, #19-01A Suntec Tower One). It will be conducted by a panel of three members 

appointed by the Trade Commissioner, chosen from among the Office’s staff. 

The candidate’s competencies will be assessed through an interview conducted in English, focused on 

relevant knowledge and skills, motivation, organisational abilities and communication skills. 

Preferred requirements will also be assessed during the interview. 

The following assessment criteria will be applied for the oral interview: 

• Severely Inadequate: The interview reveals multiple and serious gaps or clearly inadequate 
knowledge of the topics covered, with substantial and repeated errors in the candidate’s answers 
and/or unclear, confused, superficial and ineffective communication, including an inability to argue 
concisely and persuasively. The candidate shows difficulties in public speaking, reflecting a 
general lack of academic preparation, cultural grounding and maturity. 

• Inadequate: The interview reveals several gaps, sometimes serious, and/or a superficial, limited 
and overall inadequate understanding of the topics covered. This includes various substantive 
errors during the discussion and a presentation lacking clarity, coherence, persuasiveness or 
effectiveness, particularly in public speaking or critical reasoning. The oral interview is deemed 
inadequate in terms of academic preparation, cultural grounding and maturity. 

• Adequate: The interview demonstrates an overall adequate understanding of the topics covered 
or, while revealing gaps in some areas, these are compensated by stronger knowledge in others 
or by a general capacity for critical thinking. The candidate is therefore deemed by the panel to 
possess sufficient preparation, maturity and aptitude to carry out the required activities. 

• Good: The interview demonstrates a good understanding of the topics covered, with appropriate 
depth in the subjects discussed and an evident capacity for balanced and critical reasoning, as 
well as effective public communication. The panel therefore considers the candidate to possess 
good preparation, maturity and aptitude. 

• Very Good: The interview reveals solid and well-structured knowledge of the topics covered, with 
a clear and accurate treatment of the subjects, supported by relevant insights and pertinent 
examples. The candidate demonstrates strong critical thinking, coherence in argumentation and 
an effective and confident communication style, particularly in public speaking. Overall, the 
performance reflects comprehensive academic and cultural preparation, maturity and a clear 
aptitude for the responsibilities of the position. 

• Excellent: The interview demonstrates exceptional and comprehensive mastery of the topics 
covered, with the candidate displaying depth of analysis, original insights and a high degree of 
clarity and precision in the exposition of complex subjects. The reasoning is logically structured, 
persuasive and engaging, with exceptional public speaking and communication skills even under 
pressure. The candidate demonstrates critical thinking, cultural and academic preparation and a 
high level of professional maturity and aptitude, clearly indicating strong potential for the role. 



 
The panel’s assessments will be expressed as a numerical score out of 100: 

Technical Knowledge – max 50/100 

Below 25: Severely Inadequate 
25 to 29.9: Inadequate 
30 to 34.9: Adequate 
35 to 39.9: Good 
40 to 44.9: Very Good 
45 to 50: Excellent 

Aptitude Assessment – max 40/100 

Below 20: Severely Inadequate 
20 to 23.9: Inadequate 
24 to 27.9: Adequate 
28 to 31.9: Good 
32 to 35.9: Very Good 
36 to 40: Excellent 

Preferred Requirements – max 10 

The ranking will be determined based on the average scores obtained in the technical and aptitude 

assessments, plus the evaluation of the preferred requirements. It will be published on the ITA Singapore 

website and will remain valid for 24 months from the date of its approval. 

The position will be offered to the eligible candidate with the highest score, except in the event that the 

candidate withdraws, resigns or subsequently fails to meet the eligibility requirements. In such a case, 

the position will be offered to the next eligible candidate on the ranking list. 

Please note that the employment will only become effective after receiving clearance from the Italian 

Embassy in Singapore (processing time: approximately 45 days). The contract will therefore be 

countersigned by the Head of Mission. 

For further information about this position, please contact the Italian Trade Agency – Singapore Office: 7 

Temasek Boulevard - Suite 19 - 01A SUNTEC TOWER 1, 038987 Singapore – Ms Nadia Salem, Deputy 

Trade Commissioner, e-mail: n.salem@ice.it; or visit our website www.ice.it/en. 

 

IMPORTANT NOTICE 

This selection process may be suspended and/or cancelled at any time and for any reason by ICE 
Agency Singapore, at its sole discretion, without creating any moral or legal obligation towards 
candidates, including those who fully meet the requirements of the position. 
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============================================================================== 

Please note that, as a public sector body, ITA must comply with the principles of loyalty, fairness and 

transparency in all its operations and in all its relationships with partners, clients and suppliers ("Code of 

Conduct"). 

 

The selected candidate will also be required, at the time of signing the employment contract, to 

acknowledge and countersign for acceptance ITA’s Code of Discipline and Conduct. 

 

ITA does not discriminate on the basis of age, gender, sexual orientation, marital status, disability, colour, 

race, religion or country of origin in the application of its employment policies, including but not limited to 

recruitment, training and promotion. Provided that all requirements in terms of educational level, skills, 

technical qualifications and work experience are met, the selection process will be based on the ability to 

perform the job under the specified conditions of employment. All staff will be offered equal opportunities, 

based on performance and competence. 

============================================================================== 

 

 

 

 

 

 

Giorgio Calveri 

Director 

ITA Singapore 

 

  



 

PERSONAL DATA COLLECTION STATEMENT 

This statement is intended to inform you of your rights under the Personal Data (Privacy) 
Ordinance 

Purpose of Collection 

Please be advised that it is mandatory to provide the personal data ("Personal Data") 
requested in this form. Should the required data not be provided, your application may not be 
accepted. The Personal Data provided in this form will be used by ITA-Singapore for one or 
more of the following purposes: identity verification and background checks for recruitment 
purposes; compliance with laws, regulations or guidelines issued by regulatory or other 
authorities within or outside Singapore; and any other purpose agreed with the user. 

Transfer of Personal Data 

The Personal Data collected will be kept confidential but, subject to the provisions of any 
applicable law, may be disclosed or transferred to the following categories of persons or any of 
them (whether inside or outside Singapore), from time to time, for the purposes stated above: 
internal audit bodies of ITA headquarters in Rome and/or ITA Singapore; legal counsel and 
other professional advisors engaged by ITA Singapore; parties to whom ITA Singapore is 
required to disclose Personal Data under laws, regulations or guidelines issued by regulatory 
or other authorities or law enforcement, or any court or judicial body; and parties to whom ITA 
Singapore is required to disclose Personal Data pursuant to policies and measures adopted by 
ITA Singapore for the prevention or detection of illegal or suspicious activities. 

Access to and Correction of Personal Data 

Any person who is the subject of Personal Data has the right to request access to and correction 
of their Personal Data provided in this form. Such requests must be submitted in writing to the 
ITA-Singapore Data Protection Officer at privacy@ice.it. 

 

Italian Trade Agency 

Trade Promotion Section of the Italian Embassy 

7 Temasek Boulevard, #19-01A, Suntec Tower One 

Singapore 038987 

T 0069933707 

E-mail: singapore@ice.it 

www.ice.it 
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